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(General chuiremcnts
For

Procurement, Professional and Service (ontractors

Awarclec] Contracts Unclcr NJ5A 10:5-31 [ ¢t Seq. (NJAC I 7:2.7)

A” successful procurement and service vendors must submit after notification of
award of a goods and services contract, but Prior to signing one of the Fo”owing

forms of affirmative action evidence to the Pub]ic agency:

i An existing Feclera”g approved or sanctioned Affirmative Action Frogram.
or
2. A Ccr‘thcicatc of EmP103ee |nformation Repor‘h.

or

5. |F you cannot present items 1 or 2 then you are requirecl to submit a (Com-
Pleted Emplogee ]nFormation Report (Form AAﬁOZ). This form will be made
available to you by the Fub]ic Agencg awarcling the contract.

A contractor’s bid must be rejected as non~resPon5ivc if the successful

vendor fails to submit either 1 ,2, or 3 within the time spechciecl.

Mandatorg Contract Language

A procurement and service vendor must sign a contract containing the
Mandatorg Languagc of [ xhibit “A”. |f a procurement or service vendor
refuses to sign a contract containing the Mandatorg Agirmativc Action
(_ontract Language at the time the contract is submitted for signing by the
Fub]ic Agencg, the Fublic Agerxcg shall reject the vendors bid as non-
resPonsive. When such a rejection occurs the same affirmative action
rcquiremcnts shall aPP19 to any other successful vendors selected }39 the

FPublic Agencg in accordance with contracting laws and Proccdures.



E_stablislﬁmcnt of Goals for Frocurcmcnt
and Service Vendors

Trxe Division shall establish the minority and women emPlogment goals for
Procurement, Promcessior\al and service vendor or subcontractor. The establishment
of any procurement and service emplogment goa] will be determined 139 utilizing data
Provided 1:)3 the New Jersey DePartment of Labor and ]ndustrg, Division of
Kesearch and Flanning, identhcging the actual avai]ability status of qua]hcied
minorities and women within the vendors Particular labor force and market 139
county/counties in which the vendors avai]abilitg status of qua‘hciecl minorities and
women within the vendors Particular labor force and market bg county/counties in

which the vendor's Primarg {:aci]ity orfacilities are located.

Jt should be noted that these are goals and not quotas which must be strict]g
satisfied. IIC the vendor and/or the vendors subcontractor(s) has attemptec] in
good faith to 5atis1cy the aPPlicaHe goais, the vendor will not be Penalized if the
verxclor/subcontractor(s) workforce falls short of the goa]s.

Standards for (Good Faith ComPliancc Procurement
and Service Vendors

Through on-site visits, Perioclic reviews and information submitted by the vendor
or subcontractor(s), the Division will evaluate the Perrormance of the vendor to
determine whether the vendoris acting in good faith to complg with the Affirmative
Action regu]ations. The Division shall consider the Fo”owing factors in
determining whether a vendor has acted in good faith:

i. The genera! avai!abilit}j of minorities and women l’raving requisite skills in the
immediate labor area.

2. Thefercentages of minority and women workers in the total workforce in the
i

immediate labor area.

3. Minoritg and women emPlogees within the vendors or subcontractors
organization.



Establishmcnt of Goals for Frocurcmcnt
and Scrvicc Vcndors (continued)

. The anticipated exPansion, contraction and turnover of the vendors or

subcontractor's workforce.

. T he existence of training institutions capab]e of training minorities and

women in the requisite skills.

. The degree of training which the vendor or subcontractor is reasonab]g
able to undertake as a means of making a”job classifications available to

minorities and women.

. The availabilit9 and use of recruitment resources to attract minorities and

women.

. T he vendors documentation of attempts to attain the goals.

* A” goals are available upon request.

Frocedurcs for the lssuancc and Kcncwa]
of a

(ertificate of EmPlogee Information chort

Frocurcmcnt and 5crvicc \/cndors

. | he successful vendor or subcontractor that has submitted an initial
emP105ec information report (Form AA302) to a FPublic Agency shall
immediatelg Providc the top two Copies (markcc! Division DF) of said
report to the Division as stated on the back of the report form.
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The Division shall approve or rcject an initial emPlogec information report
within 40 business dags of its submission, Provic{ed, however, that such a
rejection, if itis independent of a noncompliance determination, shall in no
way affect the valiclitg of a contract for which said initial emPlogee
information report was Presentec]. UPon aPProval of an initial emplogee
information report, the Division shall issue to the vendor or subcontractor
an initial certificate of emplogee information report which shall be valid for

the time Perio& indicated on the certificate.

As car]g as 90 business days Prior to the expiration of a certificate of
emPlogee information report, a vendor or subcontractor may submit an
aPPlication Package for the renewal of their certificate of emPlogee
information report to the state [Division. Thc renewal Packagc, consisting
of the AA%02 renewal report, accompanied bg AA302(s) marked New
Jcrseg Faci]it}j for each company location in New Jerseg and a vendor
emplogee activitg summary report, is to be submitted on forms spechciecl }33
the Division. A” renewal forms shall be made available to the vendor or

subcontractor bg the Division.

The state Division shall approve or reject an application Packagc for
renewal of a certificate of emPloyec information report within 60 business
dags of its submission, and the failure of the Division to act within 60
business c{ays shall constitute aPProva] of the renewal aPPlication. If a
renewal aPP]ication is rejectccl, the Division shall state in writing reasons
for the rc:jection. uPon aPProval of an renewal emPloyee information
report, the Division shall issue to the vendor or subcontractor a certificate
of emplogee information report which shall be valid for the time Perioc]
indicated on the certificate.



U.S. Department of Labor Employment Standards Administration
Office of Federal Contract
Compliance Program

Newark Area Office
134 Evergreen Place, Fourth Floor
East Orange, NJ 07018

February 27, 19__ Reply to the attention of:

President

Dear

Our recent compliance review of your establishment's equal employment opportunity
policies and practices was completed on February 27, 19_ .

We found no apparent deficiencies or violations of Executive Order 11246,
as amended. Section 503 of the Rehabilitation Act of 1973 or of 38 USC 2012
(the Vietnam Era Vetereans' Readjustment Assistance Act). Accordingly, your
establishment is deemed to be in compliance with these laws based on the
material reviewed.

The Office of Federal Contract Compliance Progress sincerely appreciated the
cooperation and courtesies extended by you and your staff during the conduct
of the compliance review.

Sincerely,

Area Office Director
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STATE OF NEW JERSEY
ion of Contract Compliance & Equal Employment Opportunity
EMPLOYEE INFORMATION REPORT

IMPORTANT- READ INSTRUCTIONS ON BACK OF FORM CAREFULLY BEFORE COMPLETING FORM. TYPE OR PRINT IN SHARP BALLPOINT PEN. FAILURE
TO PROPERLY COMPLETE THE ENTIRE FORM MAY DELAY ISSUANCE OF YOUR CERTIFICATE. DO NOT SUBMIT EEO-1 REPORT FOR SECTION B, ITEM 11.

Divi

SECTION A - COMPANY IDENTIFICATION

=

FID. NO. OR SOCIAL SECURITY 2. TYPE OF BUSINESS 3. TOTAL NO. EMPLOYEES IN THE ENTIRE
O 1. MFG [0 2. SERVICE [ 3. WHOLESALE COMPANY
[ 4. ReTAIL [ 5.0THER

B

COMPANY NAME

5. STREET CITY COUNTY STATE ZIP CODE

6. NAME OF PARENT OR AFFILIATED COMPANY (IF NONE, SO INDICATE) CITY STATE ZIP CODE
7. CHECK ONE: IS THE COMPANY: 0 SINGLE-ESTABLISHMENT EMPLOYER O MULTI-ESTABLISHMENT EMPLOYER
8. IF MULTI-ESTABLISHMENT EMPLOYER, STATE THE NUMBER OF ESTABLISHMENTS IN NJ |

9. TOTAL NUMBER OF EMPLOYEES AT ESTABLISHMENT WHICH HAS BEEN AWARDED THE CONTRACT |

10. PUBLIC AGENCY AWARDING CONTRACT CITY COUNTY STATE ZIP CODE
IOfficial Use Onl; DATE RECEIVED INAUG.DATE ASSIGNED CERTIFICATION NUMBER

SECTION B - EMPLOYMENT DATA

11. Report all permanent, temporary and part-time employees ON YOUR OWN PAYROLL. Enter the appropriate figures on all lines and in all columns. Where there are no
lemployees in a particular category, enter a zero. Include ALL employees, not just those in minority/non-minority categories, in columns 1, 2, & 3. DO NOT SUBMIT AN EEO-1
REPORT.

ALL EMPLOYEES PERMANENT MINORITY/NONMINORITY EMPI OYEE _BREAKDOWN
JoB CoL. 1 COL. 2 CoL. 3 MALE FEMALE
CATEGORIES TOTAL MALE FEMALE AMER. NON AMER. NON
(Cols.2 &3) BLACK |HISPANIC |INDIAN]| ASIAN [ MIN. BLACK | HISPANIC | INDIAN ASIAN | MIN.

(Officials/ Managers

Professionals

Technicians

Sales Workers

Office & Clerical

Craftworkers
(Skilled)

iOperatives
(Semi-skilled)

Laborers
(Unskilled)

Service Workers

TOTAL

Total employment
From previous
Report (if any)

The data below shall NOT be included in the figures for the appropriate categories above. |

Temporary & Part-

'Time Employees

12. HOW WAS INFORMATION AS TO RACE OR ETHNIC GROUP IN SECTION B OBTAINED?] 14. IS THIS THE FIRST 15. IF NO, DATE LAST
[J 1. Visual Survey [ 2. Employment Record [ 3. Other (Specify) Employee Information REPORT SUBMITTED

Report Submitted?

13. DATES OF PAYROLL PERIOD USED
From: To: 1.vesd 2.noOd MO. | DAY | YEAR

SECTION C - SIGNATURE AND IDENTIFICATION
16. NAME OF PERSON COMPLETING FORM (Print or Type) SIGNATURE TITLE DATE

MO DAY YEAR

17. ADDRESS NO. & STREET CITY COUNTY STATE ZIP CODE PHONE (AREA CODE, NO.,EXTENSION)

White Div. of Contract Compliance; Canary Div. of Contract Compliance DP;
Pink Public Agency; Gold Vendor

10




= xhibit A
6?6\//1‘564200})

N.JSA. 10:5-36 et seq, NJAC.17.27
Mandatory Affirmative Action | anguage
Y guag

(Goods, Professional Service and (General Service (ontracts

During the PerFormance of this contract, the contractor agrees as follows:

Tlﬁc contractor or subcontractor, where aPP]icablc, will not discriminate
against any cmPlogec or aPPlicant for emﬂogment because of age, race,
creecl, co]or, national origin, ancestry, marital status, affectional or sexual
orientation or sex. Exccpt with respect to affectional or sexual orientation,
the contractor will take affirmative action to ensure that such applicants are
recruited and cmPloyc&, and that cmployccs are treated &uring employmcnt,
without rcgard to their age, race, creed, co!or, national origin, ancestry,
marital status, affectional or sexual orientation or sex. Such action shall
inc]ude, but not be limited to the go”owing: cmp]ogmcnt, ngrading, demotion,
or transfer; recruitment or recruitment adver’cising; ]agog or termination; rates
of pay or other forms of comPcnsation; and selection for training, including
aPPrcnticeslﬁiP. The contractor agrees to post n conspicuous Placcs,
available to cmplogees and aPPIicants for emPlogment, notices to be Provided
}33 the Public Agencg Compliance Ogiccr setting forth Provisions of this

nondiscrimination clause.

T he contractor or subcontractor, where aPP!icable wi”, in all solicitations or
advertisements for emplogees laced }39 or on behalf of the contractor, state
that all quali{:icd aPPlicants wilfreceive consideration for emplogmcnt without
regard to age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation or sex. The contractor or subcontractor,
where aPPlicable, will send to each labor union or rePresentative or workers
with which it has a collective bargaining agreement or other contract or
un&erstanding, a notice, to be Provide& }39 the agency contracting officer
advising the labor union or workers’ rePrescntativc of the contractor's
commitments under this act and shall post coPies of the notice in conspicuous

Places available to emplogees and aPPIicants for emPlogment.

11



" xhibit A
(continued)

The contractor or subcontractor, where aPPlicaHe, will send to each labor
union or representative or workers with which it has a collective bargaining
agreement or other contract or unclerstaﬂc[ing, a notice, to be Providec] bg
the agency contracting officer advising the labor union or workers'
rePresentative of the contractor's commitments under this act and shall post
coPies of the notice in conspicuous Places available to emplogees and
aPPlicants for emP]ogment.

The contractor or subcontractor, where aPPIicab]e, agrees to Complg with
any regulations Promulgatecl bg the Treasurer Pursuant to NJSA . 105~
36 et. seq., as amended and su lemented from time to time and the
9 P

Americans with Disabi]ities Act. he contractor or subcontractor agrees to
make good faith efforts to em 103 minoritg and women workers consistent
with the a Plicable county emprogment goals established in accordance with
NJAC 17:27 5.2, or a }Diﬂdiﬂg determination of the aPP]icable county
emPlogment goals determined }33 the Division, pursuant to NJAC 17:27
5.2.

Ttle contractor or subcontractor agrees to inform in writing its aPProPriate
recruitment agencies inc]uding, but not limited to, emplogment agencies,
P]acement bureaus, co”eges, universities, labor unions, that it does not
discriminate on the basis of age, creed, colorJ national origin, ancestry, marital
status, affectional or sexual orientation or sex, and that it will discontinue the
use of any recruitment agency which engages in direct or indirect
discriminatory Practices‘ The contractor or subcontractor agrees to revise
any of its testing Procec{ures, if necessary, to assure that all Persorme]
testing conforms with the rinciP]es otjo}}re]atec{ testing, as established }33
the statutes and court decisions of the State of New Jerseg and as
established }33 aPPlicaHe Federal law and aPPlicable Federal court

decisions.

12



[ xhibit A
(continued)

In comcorming with the aPPIicable emPloyment goals, the contractor or
subcontractor agrees to review all Proccdures relating to transfer, upgrading,
downgrading and lagog to ensure that all such actions are taken without
regard to age, creed, co]or, national origin, ancestry, marital status, sex,
affectional or sexual orientation, and conform with the aPPlicabie emPlo?mcnt

New
Jerscg, and aPPlicable Mederal law and aPPlicable Fedcral court decisions.

goals, consistent with the statutes and court decisions of the State o

The contractor and its subcontractors shall furnish such reports or other
documents to the Div. of (Contract Compliance & T O as may be

requestcd }33 the office from time to time in order to carry out the purposes
of these regulations, and Pub]ic agencies shall furnish such information as

may be requcstcci bg the Div. of Contract Cong]iance & EEO for

conclucting a compliance investigation Pursuant to ubchapter 10 of the

Administrative (_ode at NJAC i7:27.

13



(5eneral chuircmcnts

]:or

(Construction (_ontractors

Awardcd Contracts Undcr NJSA 10:5-31 [ t. SCC]~
INJAC 17:27)

AFHirmative Action |~ vidence

All successful construction contractors must after notification of award, but
prior to signing a construction contract, submit their |nitial Froject Workforce
Report to the Public Agency and the Division (copy marked [ublic Agency
and copies marked Division). | he |nitial Froject Workforce Report will be
made available to the construction contractor by the Public Agency

awarding the contract.

A contractor's bid must be rejectcd as non~responsive if the successful
contractor fails to submit the |nitial Froject Workforce RePor’c within the time

sPechCied.

Mandatorg Contract Language

A (Construction contractor must sign a contract containing the
Mandatorg Languagc of Exhibit H". ]F a construction contractor refuses
to sign a contract containing the Mandator3 Affirmative Action (Contract
Language at the time the contract is submitted for signing !93 the Public
Agency shall rfjcct the contractors bid as non~responsive. When such a
rejection occurs the same Affirmative Action requirements shall applg to any
other successful contractor selected bg the Fublic Agencg in accordance

with Contracting laws and Procedures.

14



[ stablishment of (Goals

for
(Construction (Contractors

The Division shall establish the minority and women employment
goals for construction contractors. | he establishment of any
construction employment goal will be determined by utilizing data
provided by the New Jersey Department of | abor and |ndustry,
Division of Research and [lanning, identifying the actual

availabilitg status of qualhcicé minorities and women.

]t should be noted that these are goa!s and not quotas which must
be strictlg satisfied. |f the contractor has at‘cempted n good faith to
5atis¥9 the aPP]icable goalsJ the contractor will not be Penalized if

the contractor’s wor‘ocorcc Fa”s short of thé goals.

Standards for (Go0d Faith ComPliancc

(Construction (_ontractors
Through on site visits, Perioc}ic reviews and information submitted }39
the contractor, the Division will evaluate the Perf:ormance of the
contractor to determine whether the contractor is acting in good faith to

complg with the Affirmative Action regu]ations.

15



Standards for (Good Faith Compliancc

Construction Cor\tractors

( continued)

The Division shall consider the go“owing factors in clctermining

whether a contractor has acted in goocl faith:

i. Notification to (Jnions

(_ontractors and subcontractors will nothcy the union with whom it
has a referral agreement, within three business clags of the contract
awarcl, of the obligations of contractors and subcontractors under
the Affirmative Action regulations and seek the cooPcration of

such unions in mceting the minority and women goal requirements.

2. Employment of Minoritg and Women Workers

(_ontractors and subcontractors shall employ minority and women
workers, in each craft, consistent with the aPPlicable minority goals,
by using the procedures contained in [T xhibit <57 [Cxhibit <[5
contains the mandatory language which will be included in all

construction contracts.

A Request the referral of minority and women journeg workers and
aPPrcntices consistent with the rcciuirccl cmplogmcnt goa]s from the union
with which the contractor or subcontractor has a collective bargaining

agreement or rmccrral arrangement.

16



B. If the hiring or scheduling of a workforce consistent with the cmPlogment
goal has not or can not be achieved for cach construction trade ]33 ad!ﬁcring
to the Proccdurcs of the Prccecling section or if the contractor or
subcontractor does not have a referral agreement or arrangement with the
union for a construction tracle, the contractor or subcontractor is to take the

Fo”owing actions consistent with the aPP]icablc county cmPlogment goals:

i. ] o notify the Public Agency Compliance Officer.
Div. of Contract Compliance & L7 (O and at least on
approved minority /woman referral organization of its
employment needs and request referral of minority and

women WOI"‘(CFS.

2. Jo nothcy minority and women workers who have

been listed with it as awaiting available vacancies.

5. Frior to commencement of workJ to requcst the local
construction trade union. [f the contractor or
subcontractor has a referral agreement or arrangement
with a union for the construction trade, to refer minorit9

and women workers to Fi”job oPcnings.

4. To leave standing local requests for additional
referral of minority and women workers with the local construction
trade union, if the contractor or subcontractor has a

referral agreement or arrangement with a union for the

17



construction trade. | he state training and emPlogment
service and another aPProvcd reFerra] sources in thc
area until such time as the workforce is consistent with

the emplogmcnt goal.

5. Fitis necessary to lag off some of the workers in a
given trade on the construction site, to assure
consistent with the aPPlicable state and federal
statutes and court decisions, that sufficient minoritg
emplogccs remain on the site consistent with the
emplogment goal; and to emP]og any minority and
women workers so laid off bg the contractor on any
other construction site in the area on which its
workforce comPosition is not consistent with the

aPPIicablc CmPlOngﬂt goal.

6. To adhere to the Proceclure Prescribed the Mandatory Contract
Language contained in [~ xhibit “[5” when minority workers aPPIH or

are reFerrec’ to the contractor or subcontractor.

C. Nothing contained in the Preceding section shall Preclude the
contractor or subcontractor from complging with the hiring hall or
aPPrenticeshiP Provisions n any aPPlicable collective bargaining

agreement or hiring hall arrangement, and where requirec! bg custom

18



or agreement, the contractor or subcontractor is to scm&joumeg
workers and trainees to the union for referral, or to the
aPPremticeshiP program for admission in accordance with the terms
of such an agreement. Howevcr) where the Practices of a union or
aPPrenticcshiP program will result in the exclusion of minoritﬂ and
women persons or the failure to refer minority and women persons
consistent with the county emplogment goal, the contractor or
subcontractor is to consider for emplogmcnt persons referred
pursuant to the Manclatorg (_ontract Language contained in
I xhibit By without regard to such agreement. Also, the
contractor or subcontractor, in implementing these Procedures,
where Practicab!e, is to emplog minority and women workers resic!irsg

within the geographicaljuris&iction of the union.

D. No contractor or subcontractor shall be requirecl to cmplog a
workforce percentage of aPPrentices, advanced trainees, and
trainees which signiﬁcantlg exceeds the aPPrenticc to joumcg
worker ratio sPechCied in the aPPlicable collective bargaining
agreement, or the ratio established bg Practice in the area of the

construction trade.

E. Thc contractor or subcontractoris to kcep a comP]ete and

19



accurate recorcl o1c a” requests made For the reFerral o1C workers

n any trade.

5. Construction Con’cract chorts

Construction contractors shall be responsible for the
comPlction of monthlg emPlogment utilization reports for each
Projcct on forms made available }35 the Division. | he report
shall include an analgsis of the contractor and its
subcontractor's workforce. The month]g workforce utilization
report, form AA202 shall be submitted to the Division and
FPublic Agcncy Compliance Officer no later than the seventh

business dag of each month for the duration of each Prcﬂect.

20



Official Use Only
STATE OF NEW JERSEY Asignment
DIVISTON OF CONTRACT COMPLIANCE
EQITAL EMPLOYVMENT OPPORTUNITY IN PUBLIC CONTRACTY Code
FERAF AA-S0F)
Reviced 1763 INITIAL PROJECT WORKFORCE REFORT CONSTRUCTION

READ INSTRUCTIONS ON THE BACK CAREFULLY BEFORE THE COMPLETION AND DISTRIBUTION OF THIS FORM.
PLEASE TYPE OR PRINT IN BLACK OR BLUE INK.

1. FID HUMBER 2. CONTRACTOR ID NUMBE] 5 NAME AND ADDRESS OF PUBLIC AGENCY AWARDING CONTRACT

3. HAME AND ADDRESS OF PRIME CONTRACTOR

[Mame) CONTRACT NUMBER  DATE OF AWARD DOLLAR AMOUNT OF AWARD
(Street Address) 6. NAME AND ADDRESS OF PROJECT 7. PROJECT NUMBER
{City) {State) {Zip Code) COUNTY £.15 THIS PROJECT COYERED BY A PROJECT
4. 15 THIS COMPANY MIHORITY OWHED [ ] OR WOMAH OWHED [ ] LABOR AGREEMENT [PLA)? OYES ONO
9. TRADEOR CRAFT lDJECTED TOTAL EMPLOYEROJECTED MINORITY EMPLOYE| PROJECTED PROJECTED
MALE FEMALE MALE FEMALE PHASE - IN COMPLETION
J AP J | AP J | ap J AP DATE DATE
1. ASBESTOS WORKER
2. BRICELAYER OR MASON
3. CARPENTER
4. ELECTRICIAN
5. GLAZIER
6. HVAC MECHANIC
7. IRONWORKER
8. OPERATING ENGINEER
0. PAINTER
10. PLUMBER
11. ROOFER

12. SHEET METAL WORKER
13. SPRINKLER FITTER

14. STEAMFITTER

15, SURVEYOR

15. TILER

17. TRUCK DRIVER

18. LABORER

19. OTHER

20. OTHER
I herehy certify that the foregoing statemenis made by me are irue. Iam aware that if any of the foregoing statements are willfully
false, I am subject to punishment

{Signature}

10. {Please Print Your Name} {Title}

{Area Code} {Telephone Numbe (Ext.} (Date)

21



I xhibit B
(/f'evﬁsec/ZOOj)

NJSA 10536 etseq, NJAC 17:27
Mandatorg Abirmative Action Language

Constru ction Contracts

During the PerFormance of this contract, the contractor agrees as follows:

Tlﬁc contractor or subcontractor, where aPP]icable, will not discriminate
against any employec or app]icant for emp]ogment because of age, race,
creed, color, national origin, ancestry, marital status, affectional or sexual
orientation or sex. Exccpt with respect to affectional or sexual orientation,
the contractor will take affirmative action to ensure that such applicants are
recruited and cmPlogcd, and that cmplogees are treated during cmPlogmcnt,
without regard to their age, race, creed, co]or, national origin, ancestry,
marital status, affectional or sexual orientation or sex. Such action shall
include, but not be limited to the Fo”owing: cmplogment, uP‘grading,
demotion, or transfer; recruitment or recruitment advertising; Iagog or
termination; rates of pay or other forms of comPcnsation5 and selection for
training, including aPPrcnticcshiP. Thc contractor agrees to post n
conspicuous Places, available to emPlogees and aPP]icants for cmPlogment,
notices to be Provided }33 the Public Agencg ComPliance OF}Cicer setting

forth Provisions of this nondiscrimination Clausc;

T he contractor or subcontractor, where applicab]e, will in all solicitations or
advertisements for emplogees P]acc& }35 or on behalf of the contractor, state
that all qualhcicd aPPIicants will receive consideration for cmployment without
regard to age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation or sex.

The contractor or subcontractor, where aPP]icable, will send to each labor
union or representative of workers with which it has a collective bargaining
agreement or other contract or understanding) a notice, to be Provided }35
the agency contracting officer aclvising the labor union or workers’
rePresentative of the contractor's commitments under this act and shall post
coPies of the notice in conspicuous P]aces available to

22



emPloyees and aPPlicants 1Cor emplogment.

Thc contractor or subcontractor, where applicable, agrees to com ]3 with
any regu]ations Promulgated !93 the Treasurer,fursuant to NJS 105~
r

Hiet seq., as amended and supplcmented om time to time and the

Americans with Disabilities Act.

thn hiring or schcduling workers in each construction tracic, the contractor
or subcontractor agrees to make goo& faith efforts to emPlog minority and
women workers in each construction trade consistent with the aPPIicaHe
employment goal Prescribed bg NJAC 17:27 7.%; Provided, however, that
the Division may, in its discretion, exempt a contractor or subcontractor from
comPliance with the good faith Proccdures rescribed bg the Fo”owing
Provisions, A, B an (., as lon]g as the ]ﬂ?vision is satisfied that the
contractor or subcontractor is emp oying workers Provide& bg a union which
Provicies cvidence, in accordance with standards Prescribcd }33 the Division,
that its percentage of active "card carr ing" members who are minority and
women workers is equal to or greater than the aPPlicable em 1oyment goai
established in accordance wité NJAC 17:27 7.5, romufgated by the
Treasurer Pursuant to NJSA 10:5-% let. seq. Erhe contractor or
subcontractor agrees that a good faith effort shall include Compliancc with
the Fo”owing Proceclures:

(A) ]1C the contractor or subcontractor has a referral agreement or
arrangement with a union for a construction trade, the contractor or
subcontractor shall, within three business clays of the contract award, seek
assurances from the union that it will cooperate with the contractor or
subcontractor as it fulfills its affirmative action obligations under this contract
and in accordance with the rules Promulgated 59 the Trcasurer Pursuant to
N.JS.A. 10:5-31et. seq., as supplemented and amended from time to time
and the Americans with %isabilities Act. |f the contractor or subcontractor
is unable to obtain said assurances from the construction trade union at least
five business days Prior to the commencement of construction work, the
contractor or subcontractor agrees to attempt to hire or schedule minority

and women workers direct]g, consistent with the aPP]icable emPIOﬂment goal.
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[f the contractor's or subcontractor's Prior expcrience with a construction
trade union, regardless of whether the union has Provic]ec! said assurances,
indicates a signi{:icant Possibilitg that the trade union will not refer sufficient
minoritg and women workers consistent with the aPP]icable emPlogmcnt goal,
the contractor or subcontractor agrees to be Prepared to hire or schedule
minoritg and women workers direct] . consistent with the aPPlicab]e
emPlogment goa], bg complging with tﬁc hiring or scheduling Proccc]ures
Prescribcd under (B) bc]ow; and the contractor or subcontractor further
agrees to take said action immcdiatclg if it determines or is so notified ]33 the
Division that the union is not re{:erring minoritg and women workers

consistent with the aPP]icab]c emplogment goa].

(B) |f the hiring or schcduling of a workforce consistent with the
emPloE‘ment goal has not or cannot be achieved for each construction trade

bg ad

ering to the Proccdures of (a) above, or if the contractor does not
have a referral agreement or arrangement with a union for a construction

trade, the contractor or subcontractor agrees to take the Fo”owing actions
consistent with the applicab]e county emPlogment goa]s:

(1) T o notify the Public Agency Compliance
Officer, the Division, and minority and women
referral organizations listed by the Division
pursuant to NJAC.17:27-53, of its
workforce needs, and request referral of

minoritg and women workers;
2)To no‘chcg any minority and women workers

who have been listed with it as awaiting available

vacancies;
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(5) Frior to commencement of worl<, to reques’c
that the local construction trade union refer
minoritg and women workers to Finjob oPcnings,
Provided the contractor or subcontractor has a
referral agreement or arrangement with a union

for the construction tradc;

4) To leave standing requests for additional
referral to minority and women workers with the
local construction trade union, Provi&ed the
contractor or subcontractor has a referral
agreement or arrangement with a union for the
construction trade, the State Training and
Emp]ogment Service and other aPProveé referral
sources in the area until such time as the workforce

is consistent with the cmPlogment goal;

(5) [fitis necessary to lag off some of the workers
ina given trade on the construction site, to assure,
consistent with the aPPlicable State and [Tederal
statutes and court decisions, that sufficient minority
and women emPlogccs remain on the site consistent
with the cmplogmcnt goal; and to cmP]og any minoritg
and women workers laid off }33 the contractor on any
other construction site on which its workforce

comPosition is not consistent with an emPlogment goal
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established Pursuant to rules implementing

NJ\SA 10:5-351 et. s€q;

(6) To adhere to the Fo”owing Procedure when
minorit\tj and women workers aPPly or are referred

to the contractor or su})contractor:

() |f said individuals have never Prcvious]g received any
document or certification signi)cging a level of qualhcication lower than that
requircc] in order to PerForm the work of the construction trade, the
contractor or subcontractor shall determine the qualiﬁcations of such
individuals and # the contractor's or subcontractor's workforce in each
construction trade is not consistent with the aPPlicable emPloyment goa], it
shall hire or schedule those individuals who satisncy aPProPriate quali{:ication
standards. However, a contractor or subcontractor shall determine that the
individual at least possesscs the rec]uisite skills, and exPerience recognized
by a union, aPPrentice program or a referral agency, Provided the referral
agency is acceptable to the Division. |f necessary, the contractor or
subcontractor shall hire or schedule minority and women workers who c]ua]hcg
as trainees Pursuant to these rules. A” of the requirements) however, are

limited bg the Provisions of ((C) below.

(i) ]1C the contractor's or subcontractor's workforce is
consistent with the aPP]icab]e emplogment goal, the name of any interested
women or minority individual shall be maintained on a waiting list for the first
consideration, in the event the contractor's or subcontractor's workforce is
no ]omger consistent with the aPPlicable emplogment goal.

(iii) H:, for any reason, said contractor or subcontractor
determines that a minoritg individual or a women is not qua]i{:ied or if the
individual qualhcies as an advanced trainee or aPPrentice, the contractor or
subcontractor shall inform the individual in writing of the reasons for the
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determination, maintain a copy of the determination in its files, and send a
copy to the Public agency compliance officer and to the Division.

(N To keep a Complctc and accurate record of
all requests made for the referral of workers in any
trade covered }jg the contract, on forms made
available })9 the Division and submitted Promptly

to the Division upon request.

(C) T]’]c contractor or subcontractor agrees that nothing
contained in (5) above shall Preclude the contractor or subcontractor from
com lging with the union hiring hall or aPPrcnticcshiP Po]icics in any
app icable collective bargaining agreement or union hiring hall arrangement,
and, where required }33 custom or agreement, it shall send 'oumegmen and
trainees to the union for reFerral, or to the aPPrenticesgxiP program for
admission, Pursuant to such agreement or arrangement. However, where the
Practiccs of a union or aPPrenticeshiP program will result in the exclusion of
minorities and women or the failure to refer minorities and women consistent
with the count9 emplogment goal, the contractor or subcontractor shall
consider for emPlogment persons referred pursuant to (B) above without
regarcl to such agreement or arrangement; Provided Further, however, that the
contractor or subcontractor shall not be required to emPlog women and
minority advanced trainees and trainees in numbers which result in the
emplogmeﬂt of advanced trainees and traineces as a percentage of the total
workforce for the construction trade, which percentage signhcicantlg exceeds
the aPPrentice tojourney worker ratio spechcied in the aPPlicaHe collective
bargaining agreement, orin the absence of a collective bargaining agreement,
exceeds the ratio established bg Practice in the area for said construction
trade. Also, the contractor or subcontractor agrees that, in implementing the
urisdiction of the union.

Proceclures of (B) above, it shall, where aPF]icable, emplog minority and
2

women workers residing within the geographic
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(D) Alcter notification of award, but Prior to signing a construction
contract, the contractor shall submit to the public agency comPliancc officer ant
the Division an ]nitial Froject Workforce (Form AAZO]) Provicled to the
Public agency }33 the Division for distribution to and complction bg the
contractor, in accordance with NLJA.(CC. 17:27-7. The contractor also
agrees to submit a copy of the Monthlg Frojcct Workforce Keport once a
month thereafter fro the duration of this contract to the Division and to the
Public agency comP]iancc officer. T he contractor agrees to cooperate with
the Public agency in the payment of budget funds, as is necessary, for on the
job and/or o1CF~the~job programs for outreach and training of minoritg and
women.

(FF) T he contractor and its subcontractors shall furnish such reports
or other documents to the Division of (Contract Compliance & O as
may be rcquested bg the office from time to time in order to carry out the
purposes of these rcgulations, and public agencies shall furnish such
information as may be reciuestecl }33 the Bivision of Contract Comi]iance &

EEO for conducting a compliance investigation pursuant to Su

chapter
10 of the Administrative (Code NJAC i7:27.
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Attention All (Goods and Services \Vendors

For your convenience, all goods and services vendors now have
2 oPtions in Fi]ing the Division of (Contract (Com liance AA»02,
Emplogee Information Repor‘c Rencwa] and Vendor /Ectivity Summarg
Keport forms. As a]ways, you may completc the forms manua”y and mail the
forms to this Office or you may inPut your emplogmcnt data directlg onto
the AA302 and Vendor Activitg Summar chor‘c located on our
website. ] o access the Division’s website, simp y follow these steps:

i Tgpe www.state.nj.us/treasury/contract _compliance/

2. 5elect the “|nternet Submission” button.
3. Select « About |nternet Submission” to review the Agreemcnt.
4. Keview the Agrccmcnt and select “Acccpt”, hcgou wish to continue.

5. Complete the “Registration for [ lectronic [Form 5ubmission”
section. F]case note that the Password is created bg you.

6. Within 3-5 business dags, the Division will confirm your Passworc] by
e-mail. At that time, you may access the electronic forms to inPut
your emplogment data.

When you ComPlcte each screen, you must Print each screen page in order
to copy your submission. T]’]c Division will not be able to Providc you with
the copy after the information has been sent.
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Attention All C onstruction (_ontractors

For your convenience, all contractors now have 2 oPtions in ti]ing the

Division of (Contract Compliance AA202, MontHg Froject Workforce

RePort form. As always) you may comPlete the forms manua”g and mail the
form to this Office or you may inPut your emP‘ogment data c]irect]g onto the
AA202 form located on our website, with a copy to the Public agency. To

access the Division’s website, simply follow these steps:

i Tgpc www.state.nj.us/treasury/contract _compliance/

2. 5elect the “|nternet SU}Jmission” button.
7. Select “About [nternet SUBmission” to review the Agreement.
4. Review the Agreement and select “Accept”, itgou wish to continue.

5. Complete the “Registration for Electronic Form 5ubmission”

section. F]ease note that the Password is created I:)g you.

6. Within 3.5 business dags, the Division will confirm your Password ]:)9
e-mail. At that time, you may access the electronic forms to inPut
your emP]oyment data.

When you complete each screen, you must Print each screen page in order to
copy your submission. | he Division will not be able to Provide you with the
copy after the information has been sent. |n addition, you will still be required
to send a hard copy to the Public agency awarding the contract.
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